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OUR HR SERVIGES

I

Recruitment Services Contingent Workforce Training

®

®®®

Coaching & Payroll Services HR Information System
HR Consultancy (HRIS)
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RECRUITMENT SERVICES

v" STAFFING

Assist with filling up entry-level positions

v EXECUTIVE SEARCH

Source for mid to senior management candidates

v" HEADHUNTING

Acquire the best candidates for crucial C-level positions

v RECRUITMENT PROCESS OUTSOURCING (RPO)

End-to-end hiring, providing high volume for your projects

v TALENT MAPPING

Conduct research, giving you an edge over your industry’s competitors



RECRUITMENT SERVICES

Foreign Language Hires

Find multi-lingual communicators
that can comfortably communicate
with your clients.

Multiple Job Functions

Hire for any job function such as Sales &
Marketing, Finance, Engineering, HR, IT, and
more.

Wide Range of Industries

Help you connect with hires from a wide range
of industries such as Insurance, Property, BPO,
Construction, FMCG, IT, Plantation, Supply
Chain, F&B, and others.



RECRUITMENT PROCESS

8 Steps to Scorin
a Rlew Hire J

1 2 3 4 5 6 7 8

Identify  Prepare Talent Conduct  Profiling Interview & Reference _ Offer
Needs Job Sourcing & First Feedback Check  Manage-
& Wants Description ShortList Interview Process men
List out Be specific when Tell us what Our team will We'll furnish Let us we'll conduct 2  To secure
exactly outlining job you're looking conduct an you with coordinate and reference your selected
what responsibilities. for. Leave the interview with the candidates’ arrange all checks with candidate,

you're This makes it screening and shortlisted profiles along interviews & your selected make an

looking for easier to connect  short listing of candidates to with our feedback candidate's attractive
in the with candidates candidates tous  assess their consultant’s process with previous offer that

employee who meet the suitability assessments  your HR/hiring employer they won't

you need organization's manager, as refuse

expectations

well as
candidates






CONTINGENT WORKFORGE



Scope of Work

e Contractors will be placed under Hunters
International headcount

* Handles the recruitment and onboarding
process

* Monthly Payroll & Statutory Compliance

e Will assist with all HR matters, inclusive of
issuance of HR letters and disciplinary issues

 All contractors will be equipped with the HRIS
mobile app for easy management of HR matters
— Employee Data, Time Attendance, Payroll,
Benefits & Claims Module

HUNTERS INTERNATIONAL
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Hi, Amanda

) Shift OFF [00:00 - 00:00]

® Today’s Work Place [Nissi Bintaro Campus 2]

©

Today (Thu, 02 Sep 2021)

Yesterday (Wed, 01 Sep 2021)




Key Industries Coverage

Industries Positions
e Telecommunication * Call Center Agents
* Insurance * Nurse
* Automotive Engineer

* Engineering iR

* Logistic  Payroll Specialist

* Contact Centers e Finance

e Business Development
* Test Engineers



Key Industries Coverage

Retail

* Promoters

* Merchandisers
* Sales Assistant
* Floor Manager
* Outlet Crews
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TRAINING, COACHING & HR CONSULTANCY E

v TRAINING & COACHING

Constant improvement is the key to a thriving organization

v HR CONSULTING

Helping businesses improve HR processes, systems, and operation departments

v INDUSTRIAL RELATIONS

Manage and resolve any industrial disputes in regards to your company, employees, and Malaysia’s relevant regulatory bodies

v" EMPLOYEE RELATIONS

Ensure you meet your ‘employer-employee’ relationship goals

v" OUTPLACEMENT

Identify the next step for your exiting staff’s future






PAYROLL OUTSOURCING: BENEFITS

Cost Saving No Software Required Focus on Core Business
Save resources on employing and Save on software installation, software  Focus on managing your business and
training permanent HR employees maintenance fees, and IT cost improving productivity

Better Risk Management Statutory Expertise
Share associated risks with the Get access to various expertise to
partner to lighten your load ensure you follow full regulatory

compliance and avoid complex
regulations



PAYROLL OUTSOURCING: PROCESS

1.Client send

1 GATHERING INFO FROM CLIENT

PROCESS ATTENDANCE

ecapitulation for employee

PAYROLL
OUTSOURCING
SERVICES
PROCESS

4 PROCESS DEDUCTION

Process Compenent Deduction
(Variable and Fixed, including Salary

ce Payroll Month and Variance

5 REPORTING / REMITTANCE
1.Pro

2 Bank Transfer File

1.Produce Statutory Tax report
2.Upload it to the Government Application
3.Filing of the Statutory report

6 TAX / STATUTORY

Calculate salary payment and other related statutory
contribution (i.e. income tax deduction, EPF, SOCSO, EIS and
etc).

Prepare employees’ Personal Income Tax Returns (i.e. EA
Form).

Prepare employer’s income tax reporting (i.e. Borang E,
CP8D and etc).

Maintain and monitor company’s specific practices or
policies relating to employees’ leaves, pension fund, and/or
other similar items.

Accounting for or controlling of employees’ benefit
administration works.

Calculating and accounting for accrued Vacation Earnings
for pay out at termination, accrued bonus, and other types

of accrual.

Generate or customize management reports.



PAYROLL OUTSOURCING: SERVICES
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Maintain Employee’s P File Consolidated Attendance Provide Payroll Provide Comparisons /
and Leave Data Reconciliation Reports Variances Reports
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Provide Payroll Journal for Distribute Payslips via Generate Statutory Provide Adhoc Analysis
Accounting Entries Email or Mobile Apps Reports Reports



PAYROLL OUTSOURCING, POWERED BY

The HR Information Systems

HR

Do something great every day!

Web Service Mobile App

GreatDay HR is integrated with SunFish HR SaaS to support all common HR business practices in a user
friendly standalone mobile solution. It is easy to configure and encourages high levels of efficiency by
automating employee workflow. GreatDay HR can be used as a complete standalone HR solution, or as a
mobile front-end for SunFish HR.
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) WES———  CONNECT WITH US
@ +603 — 7887 0718

Al hunters@hunters-in.com

vl www.hunters-in.com

A-06-07, Menara Prima,
& Dataran Prima, Jalan PJU 1/39,

47301 Petaling Jaya, Selangor



